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WHAT WILL WE COVER

• What is Uniform Transient Occupancy Tax
• Completing the Uniform Transient Occupancy Tax Form
• Important Dates and Reminders
• Completing the Short-Term Lodging Renewal Notice
• Q & A Session



UNIFORM TRANSIENT 
OCCUPANCY TAX



WHAT IS UNIFORM TRANSIENT OCCUPANCY 
TAX?
• Commonly known as TOT or Bed Tax
• Authority to apply TOT

• California Revenue & Taxation Code §7280
• Newport Beach Municipal Code §3.16

• For the privilege of occupancy in any hotel, each transient is subject to and shall 
pay a tax

• Total tax = 10%
• 9% TOT  (NBMC §3.16.030)
• 1% Visitor Service Fee (NBMC §3.28.020)



WHAT IS UNIFORM TRANSIENT OCCUPANCY 
TAX?
• Tax is collected by the owner or operator

• Tax is applied to stays of 30 consecutive days or less

• Each transient shall pay a tax of 10% of the rent charged by the
operator

• Newport Beach Municipal Code §3.16.020 defines “Rent”
• Rent includes base rent and any separately charged applicable taxable

fees combined



TAXABLE VS NON-TAXABLE FEES
Taxable Fees

• Cleaning fees
• Rental of furniture (rollaway 

beds, cribs, etc.)
• Linens and towels
• Smoking/pet upgrade fee
• Cancellation/no show fees
• Early/late departure fees
• Advanced/forfeited deposits

Non-Taxable Fees

• Credit card processing fees
• Damage waiver fees
• Smoke or pet clean up fees (if 

room was not requested as an 
upgrade)

• Internet charges (if room can be 
occupied without charge)



WHAT IS RENT?

• Rent includes base rent and any separately charged applicable
taxable fees combined

• Example:
• Rent: $1,000
• Cleaning Fee: $ 150
• Total Taxable Rent: $1,150

• TOT is 10% of total taxable rent = $115
• The total taxable rent is the gross rental receipts



RECORDS, REPORTING PERIOD & DUE DATE

• Records required for reporting may include:
• Daily summaries of room occupancies, records of each occupancy, rental

agreements/reservations, accounting records, tax returns
• Owners file Annually

• Reporting period is 10/1/2019 – 9/30/2020
• Due October 31, 2020

• Agents file Quarterly
• Reporting Periods

• Q1, Q2, Q3 and Q4
• Due Dates

• 10/31, 1/31, 4/30 and 7/31



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• Confirm all preprinted is accurate

• If an item is incorrect, cross it out and correct



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• Reporting the Total Gross Rental Receipts
• Report the total rent (base rent and any taxable fees) for the reporting

period
• If you only have one unit, report total on Line 2, disregard Unit portion.
• For multiple unit properties, totals must be reported per Unit. If you have more than

four units, you must attach additional sheets.
• Report total of all units combined under Line 2

Total rent for the 
reporting period.



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• Calculating the tax (TOT 10%)

• Multiple Line 2 by 10%
• Report sum on Line 3
• Example:

• Line 2: $50,000
• $50,000 X 10% = $5,000
• Line 3: $5,000

If submitting timely (before Oct 31) enter Line 3 total on Line 6



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• If submitting late - penalty

• Multiple Line 3 by 10%, enter total on Line 3a

• If submitting beyond 30 days of the due date
• Add Line 3 and Line 3a, then multiple 10%, enter total on Line 3b

• Add Line 3a and Line 3b, enter total on Line 4



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• If submitting late - interest
• Multiply Line 3 by 1.5% by the number of months or portion of a

month late (Line 3 X 1.5% X number of months)
• Report total on Line 5



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
Reporting Zero on Line 7
• No taxable rent was collected by you, the owner
• Your rental agent collects and remits all fees due to the City
• Your property was not rented for a short-term basis during this period



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• Reporting Agent and Hosting Platform Information
• List all Agents and Hosting Platforms you used during this reporting

period
• If you have more than three, attach additional sheets



COMPLETING THE UNIFORM TRANSIENT 
OCCUPANCY TAX FORM
• Owner Acknowledgement
• Sign and Date the form
• Both the full payment and completed form are due at the City before the

due date (October 31) to be timely filed. Postmark dates are not accepted.
• Original Form must be submitted
• Incomplete forms or partial payment will be considered late and subject to

penalties and interest



IMPORTANT REMINDERS

• Report all taxable rent, including fees
• Owners are reporting annually

• Reporting period is 10/1/2019 through 9/30/2020
• Both the full payment and completed form are due at the City before

the due date (October 31) to be timely filed. Postmark dates are not
accepted.

• Incomplete forms or partial payment will result in penalties and
interest

• Sign and date the form
• Original form must be submitted



SHORT-TERM LODGING PERMIT 
RENEWAL



PURPOSE OF SHORT-TERM LODGING PERMIT 
RENEWAL
• Short-Term Lodging Permits valid November 1 through October 31
• Owners to report any changes to contact information or any changes to 

the short-term lodging unit
• Owners MUST review and acknowledge the conditions of short-term 

lodging



CHANGES TO SHORT-TERM LODGING PERMIT 
RENEWAL FORM

• $96 processing fee
• Processing fee is inclusive of all permitted units on the property

• Ordinance 2020-15 requires owners to provide additional owner information on the 
permit renewal form
• 24/7 Contact Information—contact must be within 25 miles of the City
• Agent address and phone number
• Number of available parking spots and the location available to transient
• Number of bedrooms in the unit
• Total square feet of the unit
• Maximum occupancy of the unit based on the square footage of the unit



COMPLETING THE SHORT-TERM LODGING 
PERMIT RENEWAL



• $96 Renewal Fee -- Make 
checks payable to City of 
Newport Beach

• Business license must be 
current to renew Short-
Term Lodging Permit

• Review owner mailing 
address, phone number, 
and email address, and 
make changes in the 
space provided

COMPLETING THE SHORT-TERM 
LODGING PERMIT RENEWAL



• Emergency contact must 
be within 25 miles of the 
City, no exceptions

• If using an agent, add 
agent address and phone 
number

COMPLETING THE SHORT-TERM LODGING 
PERMIT RENEWAL



COMPLETING THE SHORT-TERM LODGING 
PERMIT RENEWAL

• Fill in number of available 
parking spaces for guests and 
type of parking available

• Enter number of bedrooms
• Provide square feet of living 

space available (exclude garage 
and outdoor patios)

• Calculate maximum occupancy 
• 1500 sqft ÷ 200 = 7.5 round to 8

• Indicate “Y” if you would like to 
renew permit, “N” to cancel. 

• Complete reverse side of the 
form.



COMPLETING THE SHORT-TERM LODGING 
PERMIT RENEWAL

• Owners must read all 
acknowledgements and 
certifications, check each 
box to agree to terms

• Owner must print and 
sign their name and date 
the document

• All permit renewal forms 
must be completed in 
their entirety to be 
processed for renewal



QUESTIONS?



NEED MORE INFO?

General short term lodging:
Lodging@newportbeachca.gov
949-718-1997

Transient occupancy tax and fees:
Antonio Velasco, avelasco@newportbeachca.gov
949-644-3143

mailto:Lodging@newportbeachca.gov
mailto:avelasco@newportbeachca.gov
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