INSTRUCTIONS TO APPLY ONLINE

www.newportbeachca.gov/civic
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o Let’s start by Logging in or Registering for a new account. On the new CiViC home page, click:

©

Login or Register
Login to an existing or create a new
account. You can also find help if you
forgot your login information.

e Once logged in, click on the “Home” tab and click “Apply’:
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Login or Register Apply Search Public Records
Login to an existing or create a new This tool can be used to apply for a This tool can be used to search for
account. You can also find help if you permit, plan or license. existing permits, plans, and
forgot your login information. inspections.
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Map Pay Invoice Estimate Fees
Explore the map to see the activity Use this tool to pay for individual Use this tool to quickly estimate the
occurring in your neighborhood. invoices. required fees for a permit or plan.

e Once in the Application Assistant page, click on the “Planning Entitlements” (Apply Button)

%, Planning Entitlements _

U Eg Category Name: Description:
[ Planning Entitlements Use this to apply for planning entitlements such as coastal development permits, use
permits, zoning clearance and tentative parcel maps

e Follow the tutorial from there to fill out your location, permit type, contact, more info to select all
applications that apply, and attachements:
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* Make sure to upload all supporting documentation and the Planning Permit Application
in the Add Attachment tab for the corresponding permit.

e Once you have reviewed and click , City staff will be notified. Once Planning Staff confirm receipt
of all required submittal documents, we will email an invoice for you to pay and initiate the review timeline.

Thank You



