
ONLINE RESUBMITTAL     STEP 1                              
Civic Site – www.newportbeachca.gov/civic

1

Select Resubmit under 
the Available Actions.

2
To resubmit plans, 
navigate to the 
Summary Tab under 
the plan check 
record page. 

https://www.newportbeachca.gov/civic


ONLINE RESUBMITTAL- FILES   STEP 2                              
Civic Site – www.newportbeachca.gov/civic

NOTE: It is not 
mandatory to 
respond to the 
individual markups.

1
Files show the files 
required for resubmittal 
and lists all the red 
marks made by the 
reviewers on the plans.

To continue, scroll 
to the bottom of 
the page and 
select “NEXT”

2

3

https://www.newportbeachca.gov/civic


ONLINE RESUBMITTAL - REVIEWS  STEP 3                              
Civic Site – www.newportbeachca.gov/civic

Acknowledge the 
review status by 
toggling the 
“Acknowledge” 
switch.  

1
All Department/Division 
Plan Checks and their 
current status will be 
shown here.

Click NEXT to 
move forward.3

https://www.newportbeachca.gov/civic


To upload new 
documents (i.e., 
correction list 
responses, additional 
calculation files, 
supporting data 
sheets) toggle the 
”Include additional 
new file?” switch.

ONLINE RESUBMITTAL     STEP 4                              
Civic Site – www.newportbeachca.gov/civic

Upload new versions of 
files you’ve already 
submitted by selecting the 
“Select File” next to each 
file under resubmit. 1

https://www.newportbeachca.gov/civic


Click on the Plus “+” 
Sign to upload new 
files.

ONLINE RESUBMITTAL     STEP 5                              
Civic Site – www.newportbeachca.gov/civic

1 Select file type

2

3

Once files and 
attachments have been 
uploaded click on 
“Submit” to complete 
the resubmittal 
process.🎉🎉

https://www.newportbeachca.gov/civic
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