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Scheduling an Inspection Guide

Documentation 
Have approved permit plans and documents available onsite for review by the inspector during
each inspection.

Safety
Ensure that all pets are secured prior to the inspector’s arrival. Inspectors are not permitted to
enter through closed gates without explicit permission. If it is safe to do so, you may leave the
gate open or post a clearly visible note on the gate granting access to the inspector.
 Authorized Representative 
If you are unable to attend the inspection personally, designate an authorized representative
who is familliar with the project to accompany the inspector.

CITY OF NEWPORT BEACH 
You obtained your building permit so what is next?

HAVE QUESTIONS OR NEED ASSISTANCE? CONTACT THE BUILDING DIVISION

SCHEDULING YOUR INSPECTION

GETTING STARTED! Day of Inspection: What to Expect

AFTER THE INSPECTION

Scheduling is quick and easy. Visit newportbeachca.gov/civic
or scan the QR code below to request your inspection online. If
you don’t already have an account, you’ll need to register. 

If the work passes inspection, your inspector will update your
permit status accordingly. You are then able to continue with your
work and request the next required inspection when ready.
If the work requires corrective action, your inspector will issue a
correction notice citing what needs to be corrected. Once you
have performed the corrective action, you will need to request a
re-inspection of that item.
This process will continue until all required inspections are
passed. Once all inspections are completed your permit will be
finalized and closed.

The following information provides guidance on how to proceed
after your permit has been issued in regards to scheduling
inspections. To confirm which inspections are required for your
specific project or if you have any questions about the
inspection process, please contact the building department at
949-644-3200.

Important Note: Do not start any work
before your permit is issued.

Available Time Slots:
Morning: 8 AM – 12 PM
Afternoon: 12 PM – 3 PM

While we try to honor requested times, scheduling may vary based on
workload and routing. On the day of your inspection, the inspector will call
between 7 and 8 AM to give a 2-hour arrival window. Be ready to provide any
gate codes or access details during the call. Make sure the inspection area
is clear and accessible and have the following ready: 

newportbeachca.gov/civic

https://www.newportbeachca.gov/home/showpublisheddocument/71956/638495673395370000
http://newportbeachca.gov/civic

